Radnor Township School District Wayne, PA 19087

Request for School Laptop Use

Staff members are permitted to use a school laptop outside the school building within reasonable lengths of time for work related specifically to their school duties. Employees are required to obtain permission, in writing, from the principal before the equipment is taken from the building. The person borrowing the equipment is responsible for any damage, malfunction or loss. Under no circumstances shall staff member use school equipment for personal profit. 

I, _______________ (print name) will assume responsibility for transporting and setting the laptop up in my home. When the equipment is returned, it will not have any additional software other than that which the district is licensed to use installed on it. All of the necessary cables will be attached. Upon request, I may be asked to return the equipment to the school district at any time. 

Signature_______________________________   Date _____________________

Principal _______________________________  Date ______________________

Laptop Serial Number  _________________

Building Tech: _________________

Date signed out: _________________
Date Returned:  ________________ 

Returned to: 
   _________________
May 29, 2007


